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IMoJi0:xenne
00 opranu3anuM padoTel ¢ WIEKTPOHHBIM Ky PHAJI0M

1. O0mue moJ10:KeHUA

I.1. Hacrosmee mnonoxkenue 06 opranmsanmmu paGoTel ¢ SJIEKTPOHHBIM JKypHAJIOM B
MYHHIMIATBHOM  0011e00pa3oBaTeIbHOM — yupexkaeHHH «DUIHINKOBCKAs  HAyaibHAs
obureobpasoBarenbHas mKona» (nanee - [lonokeHne) pa3paGoOTaHO B COOTBETCTBHH C
DenepanbhbiM  3ak0HOM 0T 29.12.2012 Ne 273-®3 «0O6 obpasoBannu B Poccuiickoit
Denepanumy.
1.2. Tlonoxenue ompenmensier npasuia paGoThl M EIMHBIC TPEGOBAHHS MO BEICHHIO
JNIEKTPOHHOTO KypHana B MOY «®ununnkosckas HOIL» (nanee - Illkomna).
1.3, DnexktponHbBIM KkypHamom (manee - D)K) HasbBaeTcs KOMILUIEKC IIPOrpaMMHO-
aIIapaTHbIX CPEICTB, BKIIOYAIOLIMI Oa3bl JaHHBIX M CPEJCTBA JOCTYNA M PabOThl ¢ HUMH
(IporpaMMHoOanIapaTHyo HHYPaCTPYKTypy, CEPBUCH] HHYOPMAIIHOHHOTO B3aUMOICHCTBHSA).
1.4.  DnexTpoHHBIH JTHEBHHK - paszaen 2K, IIPEICTaBIISIIOIIN it co0oii
HHIMBA/yaTA3UPOBAHHYIO BBIOOPKY naHHBIX M3 D)K 0 Xome u pesymbrarax 0o0y4eHus
KOHKPETHOT'O yYeHHKA.
1.5, DX - cpenctso MHIMBHAYalbHOTO ydyeTa pe3yJbTATOB OCBOEHHS 00pa3oBaTeIbHBIX
nporpamm. OH OTHOCHTCS K y4eOHO-IIeAaroruueckoii 10KyMeHTaLHH. AKKypaTHO€, TOYHOE U
CBOCBPEMEHHOE BEACHHE €ro 0043aTeIbHO U KaKI0r0 coTpyaHuka LIIKosbl, B 06s3aHHOCTH
KoToporo BXxoaut pabota ¢ D)K. JlocTyn K HepcOHalbHBIM CTPAHHLAM HEBHHUKA HMEIOT
POJMTENN  (3aKOHHbIC MpPEJCTABUTENH) OOYuarOMmerocs, oO0yYaloUHiics, aIMHHHCTPALHS
IIkonbr (mpektop IlIKoibl, 3aMecTHTENH AMPEKTOPA), YUHTENs, KIACCHbIE PYKOBOJMTEIH;
aaMuHucTpaTop XK. :
1.6.  Ilpunnunamu pabotel ¢ XK apisrores:

* CcOOJIrO/IeHHE NPaB U CBOGO YYaCTHUKOB 00Pa30BATETbHBIX OTHOIIEHHMIL;

* JI0CTOBEPHOCTH M TOJIHOTA HH(pOPMAIHH, coneprkameiics B DIK;
. * YHHQUKALMs JaHHBIX, cOnepKatmixces B 9K, 0 10KYMEHTHPOBAHHOH HHpOpPMALHH
[Ixosmbr;
* 3alUTa TAHHBIX, coAepKalmXes B K, OT HeNpaBOMEPHBIX H IPOTHBONPABHBIX
JIeWCTBHIA.

1.7. Benenue 51eKTpoHHBIX GOpM yueTa oGpasoBaTebHOM AeATETBHOCTH H pe3ylIbTaToB
o0OpasosatenbHOH AeatensHocTH (D)K) siBasieTcss cOCTaBHOM YacThio PaGoOTHI [0 BEIEHHIO
AIIEKTPOHHOIO JIOKyMeHTo00opoTa B I1Ikoure.



1.8.9X sBnsercs yactbio nHGOpMAMOHHOM cucTembl LIIKobI.

1.9.®OyHkIMOHNpPOBaHUE H HCMOJB30BaHWe XK OCyIIecTBIsSEeTCSI B COOTBETCTBHH C
JEUCTBYIOIIUM 3aKkoHoAaTenbcTBOM P®, B ToM uncie @denepalibHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX TAHHBIX).

1.10. OrtBercTBeHHOCTH 32 (pyHKIHMOHUpOBaHHE D)X M KOHTPOJIb 32 MPABHIBHOCTHIO €r0
BeJICHU Bo3JIaratoTcsi Ha qupekTtopa LLIKosbl 1 TEXHUYECKOTo CrennaIicTa.

2. Haznauenue K

9K ucnonb3yeTcs s penieHust CAeayONNX 3a1a4:

2.1.Co3nanne/BBO/I, CHCTEMAaTH3alMs, HCIONb30BaHHE W XpaHEHHWE JaHHBIX O XOJe
oOpazoBatenbHoil nesrenbHocTd B Illkome, B ToM uwnciae 00 ycmeBaeMocTH U
MOCELAEMOCTH yYaIlIUXCS.

2.2.0dopmiienne wHbOpMAIMKM, XpaHAIIEHCs B 0Oa3e JaHHBIX, B BHIE JOKyMEHTa Ha
OyMa)KHOM HOCHTEJIE.

2.3.00ecrieueHre  ONMEpPaTUBHOIO  JIOCTyNa pojauTeNied  (3aKOHHBIX  IPEICTABHTEIICH )
oOyuaromierocsi, oOydaromierocs, aaMuHuctpauuu Llkonsr  (aupextopa Ikomsl,
3aMeCTUTENIed NHUPEKTOpa), yYUTeNel, KIACCHBIX PYKOBOIUTENEH K OTMETKaM 3a BECh
NepUOJ BEJICHUS )KypHaJa 10 BCEM IpeMeTaM B JII000€ BpeMsl.

2.4.ABTOMaTH3alMs CO3aHUS OTUYETHOM JOKYMEHTAIIUN YUUTEIeH U aIMUHUCTPALIUH.

2.5.CBoeBpeMeHHOe MHGOPMUPOBAHUE POJIUTENEH (3aKOHHBIX MPEICTaBUTENEH) IO
BOIIPOCAM YCIE€BAEMOCTH, MHAUBUIYAJIbHBIX PE3YJIbTAaTOB U MOCEIIAEMOCTH UX JETEH.

2.6.lnpopmupoBanue ydyammxcs O Xoie O0Opa30BaTEeIbHOM NEATEIbHOCTH MOCPEACTBOM
maHHbIX B DXK.

2.7.KouTpons 3a peanuzanueii 00pa3oBaTeIbHbIX MPOrpamMm, B TOM YUCIIE YUeT:
+ TPOBEJCHHBIX 3aHATHUN;
+ JIOMAIHUX 33/IaHUi U 00beMa Harpy3KU Ha O0y4aroluXcs ;
*+ Ppe3yJIbTaTOB OCBOEHMS 00pa30BaTEIbHON IPOrPaMMBbl yHalUMUCS (YCIIEBAEMOCTb);
* TOCEIIaeMOCTH 3aHITHH y4alMHUCS,
+  JMHAMUKH yCIIEBAEMOCTH YYaIIUXCS,
+ peanuzanuu 00pazoBaTEIbHON MPOTPAMMBI.

3. Ipasuaa padorsl ¢ K

3.1.Benenne DX o00s3aTenbHO Ui KaXJIOTO MeEJarora, KIacCHOr0 pyKOBOJIUTENS, a TakxkKe
Tex paboTHUKOB lIkobl, B UbK (DYHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKJIIOYEHO.

3.2.IlonnepxaHue B akTyaJlbHOM COCTOSIHUM MH(pOpMAIMH, XpaHsieics B 6a3e gaHHbIX DK,
ABJIIETCS 0053aTEIbHBIM.

3.3.Yuer peanusanuu 00pa3zoBaTeNbHBIX HPOTPAMM M OCYILECTBIEHUS 00pa30BaTENIbHOM
JeSITEIbHOCTH BEJIETCSl BCEMHU IejarorunueckuMu padotHukamu IIkosnsr.

3.4.Pacnipenenenrie 3aHATHH 1O TpeAMeTaM M 3aKpelUIeHHe MX 32  YYUTEISIMU
OCYIIIECTBIISIETCS. HAa OCHOBAaHMU Y4YEOHOro IJlaHa W PacHpeleleHHs] MeAarornyeckou
Harpy3KH.

3.5.Broxg B DX nmat mpoBeneHUs 3aHSATHA B COOTBETCTBHH C PACHHCAHUEM 3aHSATHHA, TEM
YPOKOB, 3a/laHHBIX JOMAIHUX 3a/laHui, OTMETOK OOy4YaloUIMXCsi U CBEJEHHH 00
OTCYTCTBHH YHAILIUXCSI HA YPOKAX OCYLIECTBIISIETCS YUUTEISIMU €KETHEBHO.

3.6.Buecenne B DX wuHbopmammu 00 oOTMETKaXx OOydYalOUIMXCS M CBEICHHH O
NPUCYTCTBUHI/OTCYTCTBHH yUYAIIUXCS JOJDKHO TPOW3BOAWUTHCS B JI€Hb IPOBEICHHS
3aHsTHs He no3aHee 17:30.

3.7.1lIkoma TapaHTUPyeT ydYamUMCs W WX POJUTEISIM (3aKOHHBIM TPEICTABUTEISIM)
BO3MOXHOCTh OIEPAaTUBHO IMOJy4YaTh MHGOPMAIMIO O TEKYLIEH YCHeBaeMOCTH U
MOCEIAeMOCTH yuyamerocs uepe3 JK.

3.8.11pu Benenun DX kaxapIM mefaroroM (y4ureneM) J0HKHO COOM0AThCS equHO00pasue
3aIl0JIHEHHUS JKYPHAJIOB B YaCTH TEM IPOBEJEHHBIX YPOKOB (B COOTBETCTBUM C paboueit
IPOTrpaMMOil MO MpPEIMETY), BBICTABIEHHBIX OTMETOK, MPOIYCKOB YPOKOB U 3amHcel o
JIOMAIITHEM 33/I1aHUU.

3.9.ITonp3oBatensm XK 3amnpeniaercs nepeaaBath CBOU MEPCOHAIbHBIE PEKBU3UTHI AOCTYIA
K 22K npyrum nmiam.

3.10. Cotpynuukam lllkomnsl 3anperiaercs nomnyckars yuamuxcs Lkonsr k padote ¢ XK.



4. IlpaBuia BefeHHs YUeTa yCIEBAEMOCTH U NOCEIIAEMOCTH YUALIUXCH
4.1.Pabota yuuTens IO BEICHUIO JAaHHBIX TEKYIIEH YCIEBAEMOCTH  Y4Yallerocs
ocyliecTBIsAeTCs B paszene «KiaccHbIN )KypHAI».
4.2.Y4uTenb B COOTBETCTBUHU C paclUCaHUEM 3aHATHH BHOCUT B DXK ciemyroniue naHHbBIC:

TEMY YPOKa; OTCYTCTBHUE Y4alllUXCsl; OTMETKU y4aIlUXCs ; JOMAIHEE 3aJaHueE.

4.3.Yuutenp BHOCUT B DK yueTHyI0 3amuch O MPOBEACHHOM 3aHATHH MO (akTy B JIEHb

IIPOBEJICHUS.

[Tpou3BoauTH 3aIIUCh YPOKOB 3apaHee HEJOIIYCTHMO.
4.4.Yuutenb, 3aMEHSIOLUI OTCYTCTBYIOILIETO YUUTENsl, HAa BpeMs (J1aTy) 3aMEHbl IOJy4YaeT
noctyn K DK Ha cTpaHHUIIe OTCYTCTBYIOLIETO YUUTENS U 3aMOJHSET €ro B YCTAHOBJIIEHHOM

HOPSJIKE.

4.5.Yuer pe3ynbTaToB yCIIEBAEMOCTH YUaLUXCS:

+  pe3yibTaThl Y4eOHOW NesSTENbHOCTH OLIEHWBAIOTCS HAa OCHOBAaHMU YCTHBIX OTBETOB
(BBICTYIIEHUH) Y4YallUXCsl, MUCHBMEHHBIX pa0dOT, IPAKTHUUECKOHN NeATeIbHOCTH
yJaumxcs;

+ OTMETKH 32 YCTHBIE U MHUCHbMEHHbIE OTBETHI BHICTABIIAIOTCS B KOJOHKY 3a TO YHCIIO,
KOI'J1a IPOBOAMIIACH paboTa;

+ B KJETKax [Uisi OTMETOK YYHMTEJIb HMEET MpaBO 3alUCBhIBATh TOJBKO OJMH U3
CIIEYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «-». Or™meTky «1» (eauHHIly) HE
BBICTABJISIIOT. JIOITYCTMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

« TMPU KOHTPOJBHBIX MEPONPHUATUAX, MPOBOAUMBIX YUHUTEIEM B COOTBETCTBUHU C
TEMaTUYECKUM TUIAHUPOBAHUEM, O0S3aTENbHBIM YCIOBHEM IPOBEICHHUS KOHTPOJIS
SBJIIETCS BBICTABJICHHE OTMETOK BCEM YYallMMCS, MPUCYTCTBYIOLIUM Ha YpPOKE
(uckiroyas cilyyau, KOrjia y4yaluics: 10Jroe BpeMs OTCYTCTBOBAJI IO YBaKUTEIbHON
npuurMHe (Hampumep, 10 OO0JEe3HH), MOATBEPKACHHON COOTBETCTBYIOIIMMHU
JIOKYMEHTaMHu );

+ OTMETKH BBICTaBISIOTCA B Ipade TOro JHs, KOTJa MPOBOIMIACh JaHHAS paboTa;

+ OTMETKH 32 HUCbMEHHYIO paboTy IPOCTABIISIOTCS B CPOK HE Ooiiee Tpex pabouux JHEl
C MOMEHTA €€ HalMCaHUs YJallluMUCS;

+ OTCpOYKa BBINIOJHEHUS y4YalUMUCS 3a/laHus (Harpumep, oO0ydaromuiics mpuIlen Ha
3aHATUSL TOCHE JIUTENbHOW Oone3nn) o¢ukcupyercs: B XK cumpoiom (-); B
AJNIEKTPOHHOM JHEBHHMKE Y4Yallerocs CHUMBOJIOM (-), K KOTOpOMY HE00X0IUMO
HanucaTh KOMMEHTapHii;

« BpeMs, 3a KOTOpO€ YydYallMiicsd JOJDKEH JIMKBUAWPOBATh 3aJ0JDKEHHOCTb, HE
IIPEBBIIIACT OJHOM yueOHOM HeJlenu MpH YCIOBUH NMpHUCYTCTBUS ydamerocs B LlIkore,
B TEUEHUE KOTOPOU pe3yibTaThbl OL[EHUBAHUS OTCPOUEHHBIX 3a/aHUM JOJIKHBI OBITH
BBICTaBJIEHBI yuuTesnem B DK.

4.6.Y4eT mocenaeMoCTH yJIarnuxcs:

*  y4YUTenb 00s513aH Ha KaXJIOM YpOKe OTMeUaTh OTCYTCTBYIOIMX YUYallluXCs;

 TIpU OTCYTCTBUHU yYallerocs Ha ypoKe yuuTelsb npocrasiseT «H»;

*  yyaluecsi, MMEIOILIHe MEIUIMHCKYI0 CIpPaBKy 00 OCBOOOXKIEHHU OT (U3UYECKUX
Harpy3oK, JOJDKHBI IPUCYTCTBOBATh HAa YPOKaxX (PU3NYECKOU KYJIbTYphI U BBITOJIHATH
WH/MBUyaJIbHbIC 3aJJaHUSL.

4.7.0dpopmiieHne TEMBI ypOKa:
paboTa yuuTess 1o BeJSHHUIO YUeTa BBIIIOIHEHUS YIeOHBIX IPOrPaMM U MPOBEIEHHBIX
3aHATUN OCYyIIECTBIsETCS B pazjene «TemMbl ypoKOB U 3aJaHUS;

+ B HayaJie y4eOHOTO I'o/la YUUTENIb BHOCUT TEMAaTHUECKOE NIAHMPOBAHUE 0 TPEAMETY
B pasznen «llnmanupoBaHue ypoKOB» Ha CPOK OT OAHOM y4eOHOU 4eTBEpTH 10 Toja.
Ecnu yunrtenb HMCHBITBIBAET TPYAHOCTH IPU BHECEHUH B XKYpPHAJI TEMATHYECKOTO
IUIAHUPOBAHKsI, OH MOXeT 3anojHuTh (ain Microsoft Excel mo ycranoBneHnHo#
¢dopme u nepenats armuHUCcTpaTopy DK ams umnoprupoBanus B IXK;

+ yuutenab BHOCUT B DK yueTHyI0 3aluch 0 TeMe ypoKa Mo (pakTy B A€Hb MPOBEJICHUS;

+ yderHas 3anuch B DK N0KHA COOTBETCTBOBATH TEME ITPOUIEHHOTO HA YPOKE
MaTepuana.

4.8.JlomariiHee 3a/1aHue:



y‘II/ITeJII: BHOCHUT B 3>K I/IH(i)OpMaI_II/IIO O JOMAIIHEM 3aJaHUHU B ICHb HpOBe,ZLeHI/IH 3aHATHUA 10
17:30;

« B rpade «/lomamnHee 3amanne» GUKCUPYET COMEpKaHUE 3a7aHusl, CTPAHUIIBI, HOMEpa
3a]a4 U YNpaXKHEHUH C OTpakeHHeM cnenuduku aomamrHei padoTsl (IOBTOPUTH...,
COCTaBUTH IJIaH, TAOIUILY, BOIIPOCH U T. I1.);

. O(bOpMHHeT AOMAIIHEC 3adaHUuC TBOPUYCCKOI'O XapaKTepa, HAIIpUMEp, CACIATb
PUCYHKH, HAIIKMCATb COYHMHCHHC, B rpa(be «I[OMaHIHee 3aaHue) CICAYIOUIUM
obpaszom: «TBopueckoe 3aaHue: BBIMOJIHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3aIlUChb «I/IH,I[I/IBI/I,I[yaJ'IBHOG 3a1aHUC) B rpa(by «I[OMaHIHee 3aJaHucy», €CJIN
npeajaract ydamumMces HHIUBUAYAJIbHBIC 3a1aHUA;

e HC 3a4acT JOMAIIHEC 3aJaHHUC U BHOCUT B IIOJIC «I[OMaHlHee 3aJaHUEC) 3alliCh «He
3a1aHOY;

+ HE 3aJaeT JOMallHee 3aJaHHue [T0CJIE KOHTPOJIbHBIX MEPOIPUATHM, HA KAHUKYJIBI.

4.9.BricTaBlIeHHE€ UTOIOBBIX OTMETOK:

* Y4YuTelb BBICTABISIET OTMETKM 3a OTYETHBIM NEepuoJ yuammmcs B pasnen XK
«FO,I[OBa}I OTMCTKaA»,

* B KOHHOC OTYCTHBIX MCEPUOAOB BBICTABJIKICT OTMCTKH YYalllUMCA 3a 4YCTBCPTh,
nojyroaue, roa B CpoKu, OIIpPCACICHHBIC TUPECKTOPOM ]_HKOJ'ILI, HO HC IIO3JHEC YEM 3a
JBa JHS 0O OKOHYAHUS ytIe6Hor0 nepuona;

+ JUIs1 OOBEKTUBHOM aTTecTanuy o0y4yarouxcs 3a Y4eTBEPTh YUUTENb 00513aH BBHICTABUTD
B 3)1( HC MCHEC TpGX OTMETOK, a JJId arTTeCTaliyd 3a HOJIYFOZ[I/Ie - HC MCHEC IIATHU
OTMCTOK C O6H33TCJ'IBHBIM Y4€TOM KadeCTBa 3HAHUI 06y‘IaIOH.II/IXC}I 110 IMIMCBMCHHBIM,
J1a00paTOPHBIM U MTPAKTUYECKUM padoTaMm.

5. (MYHKUHUM U JeSITeIbHOCTH NoJb30BaTeeil K
5.1.ITons3oBarenssmu DX saBisIrOTCS:
« aamunucTtpanus Hlkoner: qupexrop IlIkonsl, 3amecTuTenn IupeKTopa;

+ IICHarory;
+  KJIACCHBIE PYKOBOJMTEIIN;

+ jaucrneTdep oOpa3oBaTENbHOMN JAESTEIHHOCTH,
« aamuHucTpaTop IXK;

+  paOOTHUKHU MEIUIMHCKOU cykO0bI [1IKk0BI;
*  CIEUHUATHUCT KaJpoBOH ciykObI LIIKOMBI.

5.2.Yyammecs ¥ UX pOTUTENH (3aKOHHBIE MTPEICTABUTENH) SBISIOTCS TIOJIB30BATEIISIMA
3JIEKTPOHHOI'O IHEBHUKA.

5.3. Aupexrop IlIkoms! yTBEpkK/IaeT:
+ y4eOHBIH IJIaH HEe TTo3qHee | arpess mpeaecTBYIOIEro y4eOHOro roaa;

* MEeJarorMyecKyro Harpy3Ky Ha 4yeTBepTh (II0Jyro/iue/yueOHbIi ro) He MO3Hee YeM 3a
JIBE HEAEH /10 Havaia yueOHOro Nnepuoaa;

* pachucaHMe 3aHATHI Ha yueOHbII epro He MO3HEE YeM 3a OJHY HEJIEIO0 10 ero
Hayana;

+ CIIMCOYHBIN cocTaB yyamuxcs kinaccoB llIkoms! He mo3nHee 31 aBrycra;

* CIIMCOK KJIaCCHBIX pYKOBO[[HTCHCﬁ HC IMO3JHECC 31 aBrycra.

5.4.3amectutens aupexropa [Ikossl mo yueOGHO-BOCIUTATENBHOM padoTe:

*  OCYIIECTBIIET HENOCPEACTBEHHOE PYKOBOJCTBO CUCTEMON paboThI 10 BeeHHI0 DK

+ 10 OKOHYaHMM Y4eOHOTro TrojAa IMoJiydaeT y aAMHHHCTpaTopa komuu OXK Ha
3JIEKTPOHHOM HOCHUTENe HH(OPMAIMK - ONTHYECKOM JIUCKE TI0 Kilaccam;

+ TPOBEpEHHbIE Ha pabOTOCIOCOOHOCTH TBepIble Konuu DK 3arneyaTbiBaeT B KOHBEPTHI,
3aBepsieT MOANKMChIO, pacIM(PPOBKON NOAMHUCH U TATOH;

*  OCYIIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B )KypHaJe pacluCaHus U
YUETOM 3aMEILEHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHUIN).



5.5. Texauueckue CrenaInuCThl:

CBOEBPEMEHHO INPENOCTABIISIOT AUCIETYEPY 00pa30BaTEIbHOIO YUPEXKICHHS JaHHBIE
s 3anonHeHust DXK: cxemy 00yueHHs, CIIMCOK M3y4aeMbIX JUCIHILINH (IIPEIMETOB)
IUIs1 KaXJI0T0 KJlacca/TpyIMIlbl, CBEACHU O epruoax oOyuyeHHsl U aTTeCTalluu U T. [.;
110 OKOHYaHUU YETBEPTEH U MOTYTOAMNA COCTABIISAIOT OTYETHI IO paboTe yuuTesne ¢

2XK;

[0 OKOHYaHWUHM Yy4eOHOrO ToJia KOHTPOJUPYIOT pacmedaTky MJaHHbeix XK ¢
pe3ynbraTaMu oOydeHusi B yueOHOM rojly (MTOTOBBIMM OTMETKaMH) IO KJaccam U
MPABIWIBHOCTH X OPOPMIICHUS KIITACCHBIMU PYKOBOIUTEIISIMH;

MH(OPMUPYIOT NIEAATOTOB O BBISIBICHHBIX OIIMOKaX, JOMYIIEHHBIX UMU MpU padboTe ¢
29X

OCYIIECTBJISIIOT KOHTpoJib 3a peanmmzauueit ®I'OC HOO, OO0 u COO; 3a
BBHITIOJTHEHUEM YUEOHBIX IJIAHOB; MPOTHO3UPOBAHUEM XOJI1a, PA3BUTHSI U PE3YyIbTATOB
o0pa3oBaTeNbHON JEATENIbHOCTH 10 KJlaccaM; NpPaBWIBHOCTBIO BeneHus XK
CBOEBPEMEHHOCTBIO OTPAXKCHUS B )KypHAJIe paCHUCaHUs; 3alOJHEHUEM >KypHaia
MeJaroraMu; CBOEBPEMEHHOCTHIO BBICTABJICHHS OTMETOK U PE3yJIbTaTOB 3aHATUH;
HAIOJHSAEMOCTBI0O OTMETOK; OTPAKECHUEM TOCEIIAeMOCTH 3aHATHI; CBOCBPEMEHHBIM
3alloIHEHUEM paszzefia JAOMAallHUX 3aJaHuil; COOTBETCTBHEM JOMAIHUX 3aJaHUN
TpeOOBaHUSAM IO COAECPKAHUIO U 0OBEMY.

5.6.YuuTens (egarorn4eckuii paboTHUK):

orpaxkaeT B XK Xom 00pa3oBaTeNbHOM JAEATEIIBHOCTH B COOTBETCTBHUU C
00pa30BaTeNbHON MPOTPAMMON ¥ YICOHBIM IIJIAHOM;

©KEeTHEBHO BHOCHUT B JKypHaJl CBEACHUS O 3aHATHUSX MO MpeaMeTy (Temax YpOKOB,
3aJaHHbBIX JOMAIIITHUX 3a11aH1/191x);

olieHUBaeT PPEKTUBHOCTh U PE3YJIbTATUBHOCTh OOYUEHHUS YYalllUXCS IO MPEAMETY
(Kypcy, porpaMMe), yu4uThiBasi OCBOEHUE 3HAHUM, OBJIAJICHUE YMEHUSMHU, Pa3BUTHE
OIbITa TBOPUYECKOM JIEATENbHOCTH, I03HABATEILHOIO MHTEPECA YUAILIUXCS;

BHOCUT JIaHHbIE 00 YCIIEBAEMOCTH YYalIUXCs, CBOEBPEMEHHO IPOCTABIISIET
MOJIyYEeHHbIE YYEHMKaMH OTMETKH, B TOM YHUCJIE€ YETBEpTHbHIE (TIOJYrOJOBBIE) U
T'OJIOBLIC;

OTMETKH 32 MHChbMEHHBIE pa0OTHI BBICTABISET B CPOKH, MPEAYCMOTPEHHBIE HOPMaMHU
UX TPOBEPKH, HO HE MO3/IHEE TPEX JHEN C MOMEHTA MPOBEACHUS PabOThI;

3aHOCUT CBOEBPEMEHHO JTaHHBIE O MTOCEIIAEMOCTH YUYaIllUXCsl, BBITIOJHEHUU JOMALIHUX
3aJaHNMH;

3anmonaseT DK Kak 3aMemIarmuil yuuTenb (BBOJUT JaHHBIE O TIPOBEACHHOM ypOKE) B
YCTaHOBJ'IeHHOM nop;mKe HpI/I OCYHIGCTBJ'ISHI/II/I 3aMCHBI.

5.7.KnaccHble pyKOBOJUTENH:

KOHTPOJIUPYIOT aKTyallbHOCTh HMH(pOpMalnu 00 YyYalIuxcsi, POJUTENSAX U CIHCKaxX
CBOEro Kjacca W HH(POPMHUPYIOT AMCIIETYEpa 0Opa30BATENbHOTO YUPEXKICHHUS O
JIIOOBIX HU3MCHCHUAX, BHCCCHHBIX B KYPHAJ |

AHAJIM3UPYIOT YCIEBAEMOCTD U IIOCEIAEMOCTh YPOKOB YYAIIMMUCS CBOETO KJIACCa;
KOHTPOJUPYIOT CBOCBPEMCHHOCTD 3aIllOJIHCHHA W BHCCCHUA IE€AaroraMm AJaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH yJalIuxcs CBOETo Kiacca B DK;

MH(OPMUPYIOT poJIUTENeH 00 yCIeBaeMOCTH M TOCEUIaeMOCTH JAETed MOCpPeACTBOM
OTYETOB, C(HOPMUPOBAHHBIX Ha OCHOBE JaHHBIX O)K, B TOM 4Hcie MO 3ampocam
poauTenen;

3HAKOMST YYaIIUXCsl U UX POAMTENEeH ¢ HOPMATUBHBIMHU JTIOKYMEHTAMH, JIOKAIbHBIMU
aKTaMH M HHCTPYKLHSAMH, PErNIAMEHTUPYIOIIMMH MOPSA0K UCIOIb30BaHus DK;
MIPEIOCTABIIAIOT 0 OKOHYAHUU KaXJOM 4YETBEPTH 3aMECTUTENIO0 JHUPEKTOpa IO
y4eOHO-BOCIIUTATEeNbHOM paboTe oOTueThl 00 YCIEeBaeMOCTH U IOCEIIaeMOCTH
yJamuxcs Kiacca;

OpPraHu3yroT OICPATUBHOC BSaHMOHeﬁCTBHe MCXKIAY YdallUMHUCA KJacca, HUX
poouTensiMu  (3aKOHHBIMHU  TIpEACTAaBUTENsAMH), anMuHucTpauuedt Ilkonasr wu
nejaroramMu ¢ momomniso 9XK;

KOHTPOJHUPYIOT €XKETHEBHO PETUCTPALHNIO (paKTa MPUCYTCTBUSA/OTCYTCTBUS yUaIllerocs



Ha 3aHATUAX.

5.8.JlucnieTduep 0Opa30BaTEILHOTO YUPEKICHHS:

BBOJUT M KOHTPOJHUPYET aKTyalbHOCTh AaHHbIX ydanuxcs llxoner (®. U. O., rox
POXKIEHMs, TMOJI, KOHTaKTHbIE NaHHbIE, J00aBlieHHe (U3MUECKOTO JIMLAa B TPYIMIY
«YYEHUKN», HAa3HAYCHUE YYETHBIX NaHHBIX IS BXOJAa B 3JIEKTPOHHBIA THEBHUK)
(paznen DK «YueHUKn»);

BBOAUT U KOHTPOJIMPYET AaKTyaJlbHOCTb JAHHBIX O POAMTENAX (3aKOHHBIX
npeacraButensx) yyamuxcs (O. U. O., creneHb poACTBA, KOHTAKTHBIC JAHHBIE,
nobasnenne ¢uU3MYecKoro Juua B rpynny «Pomutenuy, MpHBS3Ka POIUTENS K
npoduito ydeHuKa, Ha3HAYEHUE YUYETHBIX JaHHBIX /s BXOZa B DJIEKTPOHHBIM
nHeBHUK) (pa3nensl DXK: «Duznyeckue aunay, «Y HeHUKN»);

BBOJUT U KOHTPOJHUPYET aKTyaJIbHOCTh JIaHHBIX O JBMKEHHH ydamuxcs (pazaen XK
«I[lpuka3pl O JBMKEHHUSX KOHTHUHIEHTA»), JJIEKTPOHHBIM IMEPEBOJ YyYallUXCs U3
KJIacca/TpyIIibl B KJIacc/TPYIIy Ha OCHOBaHUU MPHUKa30B AupekTopa kobl;
¢dopmupyet B DK cniucku knaccos (pazaen XK «Kmacce»);

dopmupyer B DX crnucku yuyeOHBIX Ipyln B paMKax Kiacca/mapaenu (paznen 9K
«'pynmnbl  00ydeHus»), OTpa)kaeT M3MEHEHHs] B CIMCKax TIpyHn (3auucieHHe,
BBIOBITHE, TIEPEBO/T yUAIIUXCS);

BBOJUT JaHHbIe 7151 popmupoBanus B XK yuebnoro riana (pazgen 9K «YueOHbIN
IIaH»);

Ha3HayaeT y4yuTeled Mo mpeaMeTam i KaKJIOTO KIacca/TpyIIbl B COOTBETCTBUU C
y4eOHBIM paclrCaHueM;

HACTpaMBaeT cXeMbl 00y4eHHUs AJi1 HaualabHOW, OCHOBHOW M CpelHEel MIKOMIbI (pa3zen
OXK «I'padpuk oOydeHHS»): CIHCOK H3YYaeMBIX TUCHUIUIMH (IIPEIMETOB) IS
KKIOro Kiacca/Tpynmbl, MepHoJ OOydeHHs, MepHoJ aTTeCTallud, KaHHUKYJIbI,
yueOHas He/lemsl, IEPEHOCHI MTPa3IHUKOB,;

¢dbopmupyer B DK CHUCOK KITACCHBIX PYKOBOAMTENECH U KOHTPOJIHPYET aKTYaIbHOCTh
naHHbIX (pa3gen JK «Ha3zHaueHne KIIacCHBIX pyKOBOJUTENIEH»);

3anonnser rpaduk sx3ameHoB (pazaen XK «['padux sx3aMeHOBY);

BBOJIUT JlaHHbIE 00 OpraHW3anyu 3ameH mpenonasarenerd (paszmen DXK «3ameHa
IIpenojaBaTesen»);

3aroJiHAET TeMaTHYeCKue IMiaHupoBaHus o npeameram (pasaen K «Kanenmapuo-
TeMaTU4YeCKHe IUIaHb»);

pacnpezenser y4eOHYI0 Harpy3Ky COrjacHO y4eOHOMY IUIaHY B COOTBETCTBUHU C
YTBEP)KICHHBIMM CIHMCKAMU YYMTENEH-TIPEAMETHUKOB, KJAcCOB, Y4YEOHBIX TPyl
(paznen DK «Pacnpenenenue Harpy3Kn»);

BBOJUT JlaHHBIE U (popmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PAaCIUCAHMS
3aHATUN Ha y4yeOHbIN nepuoj (4eTBepTh, moayroaue, ron) (pasaen XK «Pacnucanue
3aHATUIY).

5.9. AnmunHuCTpaTOp DK:

3aKphIBA€T MpEAbIIYIIUMH yueOHbI ToJi, OTKphIBAET HOBBIH y4eOHBIH TOA
(ycTaHoBKa/mepeBoj] B HOBbIN yueOHBIN roa - pasaen DX «Hactpoiika nporpammbi»,
nonpasnen «Tekymuit yaeOHbIi To1»);

Ha3HavaeT nosibzoBareneil DK, To ecTh HajenseT npaBaMH JOCTYIA IPH OTKPBITHH
HOBOTO YYeOHOIO TO/Ja B COOTBETCTBHMM C YYE€OHBIM IUIAHOM, pacIHCaHUEM,
npukazamu aupekropa kol

yCTaHaBJIMBAET pacnucaHue 3BOHKOB (paznen DK «Pacnucanue 3BOHKOBY);
MPEAOCTaBIACT JIOTUHBI W Tmaponu mis jgoctyna k DX (mHeBHHKY) (pazgen DK
«PuU3NUECKUE IHLAY);

oOecnieunBaer B3aumojeicTBue D)X M CMEXKHBIX CHUCTEM, BBINOJIHAET pPE3EPBHOE
KOIIMPOBAHUE IAHHBIX;

KOHCYJbTUpYET nosb3oBareneil XK no Bonpocam paboThl ¢ HUM;

OCYILIECTBIISIET TEeXHHUYECKoe obciayxuBaHue XK, B TOM uUuClie YCTaHABIMBAET
OOHOBJIEHUS KOH(HUTypaliu; €XKEIHEBHO IPOBOIUT PE3EPBHOEC KOMHMpPOBaHUE Oa3
JAHHBIX; yHaIsgeT MOMEUYCHHbIE OOBEKTHI; HAaCTpauBaeT (CHHXPOHH3UPYET) JAaHHBIC



Mexay XK u anekTpoHHBIM THEBHHKOM (paszznen DK «Hacrpoiika cuHXpOHU3AIUH
JTAHHBIX»);

+ ocymecTBisieT agmuHucTpupoBanue IXK (paznen 9K «AAMUHUCTPUPOBAHUEY);

+ pasrpaHUYMBaeT IpaBa JOCTyNa I[0JIb30BAaTelIe B COOTBETCTBUHM C LEISAMU H
3a/ladyaMH 00pa30BaTEIbHON NIEATEIHPHOCTH U y4eOHON HArpy3Kd IMeaaroroB (pasaein
29X «Hactpoiika 1moyib30BaTeNIeH U MPaBy).

+ 3amoNHAIOT B Hayajne ydeOHOro roxa paszen «JIuct 310poBbs»: cBeneHHS 00
AHTPONOMETPUUECKUX JaHHBIX OOYyYalOIIMXCs, TPYIIE 370POBbs, MEIULHUHCKON
rpynmne JUist 3aHATHN (u3nyeckol KyJabTypoil, HOMepe HeoO0XoauMmon y4yeOHOH
Me0enu, a Takke MEAUIIMHCKUE PEKOMEHIAIINY;

+ 00ecreyuBaroT aKTyaJbHOCTh JaHHBIX pa3zaena DK «Jluct 310poBbs» B TEUCHUE Toa.

5.11. OtBercTBeHHBbIN 32 DK BBOAUT U KOHTPOJIUPYET aKTyallbHOCTh JaHHBIX:

+ 0 memarormyeckux corpyaHukax llIkoner: mpuem Ha paboTy, yBOJIbHEHHE, IEPEBOI,
Ha3HAYCHHE JOJKHOCTH (OCHOBHOW M MO COBMECTHTENLCTBY), NMPUBSA3KA K TPYIIE
«Cotpynaukn» (paszaensl XK «Puznyeckue mna», «lIpuem Ha paboTy»,
«YBonbHeHHE», «KaapoBblie nepemerieHus», «CoTpyaHUKNY);

+  CHHUCKHU cOTPYAHHMKOB LIIKOMBI, MX HOIDKHOCTH, B TOM YHCIIE PYKOBOJAWUTENEH, rpaduk
pabotsl (paznenst DK «lloapazaenenus», «JomxHocty, «I"paduku paboTh»).

5.12. VYuammecs lIkonbl u ux poauTeny (3aKOHHBIE MPEACTABUTENH ) UMEIOT CIIEIYIOIINe
BO3MO>KHOCTH NP TIOJIb30BAaHUU 3JIEKTPOHHBIM THEBHUKOM:

*  TMOJYYaroT UH(POPMAIIHIO O JOMAIIHUX 33JaHUIX;

+ TIOJIY4arOT JaHHBIE 00 YCIIEBAEMOCTH 00YYaIOIINXCsl (BBICTABICHHBIX OTMETKAX ).

6. IIpaBa moab3oBaresei K
6.1. Bce momp3oBarenu D)X UMEIOT MpaBO UCIOIB30BATH €TO B €XKETHEBHOM PEXKHUME.
HckmroueHneMm gBIsSeTCsl IPOBEACHIE TEXHUUECKUX paboT, KOTOPbIE MOTYT MTPOBOAUTHCS B
CpOK He 0oJiee CyTOK C yBeIOMJICHHEM T0JIb30BaTENIeH 3a HEIENIO 10 Havaia padorT.
6.2. KnaccHble pyKOBOJUTENN UMEIOT MPaBO HHPOPMHUPOBATH POAUTENCH O COCTOSIHUH
yCIIEBAEMOCTH U MOCEIIAEMOCTH UX JIETEN Yepe3 OTYEThI, CPOPMUPOBAHHBIE HA OCHOBE
ma"HbIX DK, Mo HE0OXOIMMOCTH.
7. OTBeTCcTBEHHOCTH MoJb30BaTeseil K

7.1. Bce nosib30BaTeny HECYT OTBETCTBEHHOCTD:

+ 3a HapymeHue TpedboBanmnii denepanbHoro 3akona ot 27.07.2006 No 152-03

«O TepCOHANBHBIX TAaHHBIX);

* pasrialeHue CBOMX YUYETHBIX JaHHBIX (JIOTHH, apoJb);

+ HapyleHue TpeboBaHU HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHUCJIE
JIOKQJIbHBIX aKTOB U MHCTPYKIIMH, ONIPEENSIOIINX MOPSII0K ncnob3oBanus DK B
COOTBETCTBHUU C 3aKOHOJATENBCTBOM PO.

7.2. Jlupextop LLIKoiBI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPIKIICHHE yIEOHBIX
TUTAHOB, TUIaHA PACIIpe/IeJICH s MeJarOrMUeCcKOi Harpy3Ku B y4eOHOTO pacIHCaHMs.
7.3. 3amecTHTENh JUPEKTOPA MO YISOHO-BOCITUTATEIHLHOM Pab0oTe HECET OTBETCTBEHHOCTD:

* 32 CBOEBPEMEHHOCTH (HOPMUPOBAHMSI YU€OHBIX TUIAHOB, IJIAHA PACIPEICTICHHUS
MeJarornyeckoi Harpy3ku U yueOHOT0 paclucaHus;

* pacredaTky COOTBETCTBYIOUIMX pa3enoB DK B KOHIIE y4eOHOro rofa U UxX

odopmIieHHE.

7.4. Anvunuctpatop 97K HeceT OTBETCTBEHHOCTb:!

+ 3a 0ecnepeboitnoe GpyHKnonupoanue K, 6a3 JaHHBIX U CMEXHBIX CHCTEM CBSI3H;

* BBIMIOJIHEHUE PE3EPBHOTO KOMMPOBAHUS TaHHBIX;

* HaIOJIHEHHE U aKTYyalbHOCTh 0a3bl JaHHBIX paOOTHUKOB I1IKObI.

7.5. TexHWYecKHil CIEIUAIUCT U aAMUHUCTpaTOp DK HECYT OTBETCTBEHHOCTH:

* 3a cBOeBpeMeHHoe coxpaHeHue konuil XK Ha 371eKTpoHHOM HocHuTese HHpOopMaluu
(omTHYECKOM JHCKE) U pacleyaTKy TOKYMEHTOB Ha OyMasKHBIX HOCHUTETSX;

 cooTBeTcTBUE yueTHBIX 3anuceil DK ¢akram peanuszanuu o6pa3oBaTeabHON
JESITENIBHOCTH;

+ TPaBWIbHOCTHIO UCTIOJIb30BaHUs DXK.

7.6. Yuurtens (memaroru) HeCyT OTBETCTBEHHOCTb:



* 32 CBOEBPEMEHHOCTh  BHECEHHS, JOCTOBEPHOCTh U aKTYAILHOCTh JIAHHBIX 00
YCIEeBAaeMOCTH U MOCEHIAEMOCTH Y4aluxcs ;

+ @XKemHeBHOE 3amoiaHeHue JXK;

+ yCTpaHEHHE BBISBIEHHBIX OIIMOOK MpH BeaeHuu IK;

+ COXpPaHHOCTh CBOMX PEKBU3UTOB JIOCTyIa, HCKIIOYAIONIYI0  IOJKIIOYCHUE

MMOCTOPOHHUX.

7.7. KiaccHble pyKOBOJUTENIN HECYT OTBETCTBEHHOCTD:

* 32 CBOEBPEMEHHOCTh  BHECEHHS, JOCTOBEPHOCTb U aKTYaJIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH | MOCEIIAEMOCTH YUaINXCS

+  JIOCTOBEPHOCTH M aKTYaJIbHOCTh CIIMCKOB KJIacca U HHPOpMAIMK 00 yJaluiuxcs U ux
ponutensix (. U. O., Homep Tenedona, aapec AEKTPOHHON OUYTHI);

+ CBOEBpPEMEHHOE MH(POPMUPOBAHUE POAUTEINECH O COCTOSIHUM YCIIEBAEMOCTH U
IIOCEIAEMOCTHU UX JeTeil nocpeactsom DK;

* MPEeIoCTaBJICHHE IO OKOHYAHUHU y4eOHBIX YeTBepTeH (MOTYyroAuil/roaa) 3aMecTUTEINIO
TUPEKTOpa M0 y4eOHO-BOCIIUTATEIBFHON paboTe OTYETOB 00 yCTIeBAeMOCTH U
MOCEIAEMOCTH yUaIIuXxcs Kiacca.

7.8. Jlucrieryep 0Opa3oBaTEIIBHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh 32 CBOSBPEMCHHBIN
BBOJ U MOJJIEpP)KaHUE B aKTyallbHOM COCTOSHMM AaHHbIX ywamuxcs Llkomel, pacnucanue
3aHATUN, OTPaKCHHUE JBIDKEHUS YYalllUXcCs, BEICHUE XypHalla 3aMeH, aKTyaJbHOCTb OTYeTa
T0 3aIOJTHCHHIO JKypHaIa MearoraMu.
7.9. Croenuanuct KaapoBOH CiIy>)kObl HECET OTBETCTBEHHOCTh 3a BHECEHHE W KOHTPOJIb 3a
AKTyaJIbHOCTBIO JIAHHBIX O COTPYIHUKAX, YIACTBYIOIINX B 00pa30BaTEIbHON JACSITEILHOCTH.

8. OrtueTHble MePUOIBI U XPaHeHHE HH(OpMAIIUH
8.1. OT4eThl MO yCIIeBaeMOCTH | ITOCEIIAEMOCTH CO3A0TCS B KOHIIC YSTBEPTH, TIOTYTOIUS U
yueOHOro roja.
8.2. Oruer o 3anmosiHeHnu XK ¥ HAKOIIIIEMOCTH OTMETOK CO3/IaeTCs €KEMECSIIHO.
8.3. Ilo 3aBeplieHHH OTYETHOTO MEpUOAa (YETBEPTH, MOIYTOaus, YI€OHOTO roJla) UTOTOBBIC
BEJIOMOCTH PacCIedaThIBAIOTCA HA OYMa)KHOM HOCHTEJIC, 3aBEPSIOTCS IMOAMUCIMHE TI€IaroroB,
KJIACCHBIX PYKOBOJAMTENCH, 3aMECTUTENd AUPEKTOpa MO Y4eOHO-BOCIUTATENBHON paboTe,
TUPEKTOpa.
8.4. Ilo oxoHuaHuum  y4eOHOTO To/Ja  UTOTOBBIE  BEAOMOCTH  MPOIIUBAIOTCA,
MIPOIITHYPOBBIBAIOTCS, OIICUATHIBAIOTCS M CIAIOTCS B apXUB JJII XPAHCHUS B YCTAHOBICHHOM

HOpsJIKE.
8.5. Ilo okoHwanmu ydeOHOro roma moiHas Bepcust XK MepeHOCHTCs Ha SIEKTPOHHBIN
HOCUTENIb MHGpOpPMAllUUM - ONTHYECKUH JAMCK, OIleyaTbIBaeTCs, 3aBEpseTCs MOJIHUCHIO

3aMeCTUTENsI TUPEKTopa Mo y4eOHO-BOCIUTATENbHON paboTe U paciiuppoBKOW MOJANUCU U
XpaHUTCA B apXMBE B YCTAHOBJICHHOM IOPSIKE.



